Hamilton College Junior School

Policy and Procedures for After School Clubs

In the Junior School we believe it is important for all children to have the opportunity to enjoy many different experiences and activities that they may otherwise not encounter or to have extra experience of an activity or sport that they enjoy or in which they have shown some ability.

Teachers will offer a variety of age appropriate clubs to pupils after the normal end of school day. The number and nature of the clubs will depend on the interests and availability of the teachers.

These procedures apply to clubs run by junior school teachers and by members of the senior school staff, such as the junior choirs/orchestra, sports clubs and gymnastics.

· Each after school club must maintain an up-to-date register of all pupils attending.

· Information about each club should be communicated to the parents via letter giving details of times and dates of operation.

· Any changes to the planned dates or times of the club, known in advance, should be advised by letter.
·  In the event of an unexpected, last minute cancellation of the club, the register should be sent to the Junior School Office and all parents of pupils on the register must be contacted by phone by the Junior School secretary. 
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